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IMonxo:xxenne
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«ANTaCKUN pallOHHBIN JIETCKO — FOHOIIIECKUM [IEHTP)

c¢. Anratickoe, 2023



1. OBIIME NNOJIOKEHUS

1.1 Hactosiee IlonokeHne MyHULMIAIBHOTO AaBTOHOMHOTO 00I11€00pa30BaTEIHLHOTO
YUPESKICHUS JTOTIOJHUTEIBHOTO 00pa3oBaHUs «ANTAMCKUI pAalOHHBINA JIETCKO — FOHOIIECKUU
1eHTp» (nanee YupexaeHue) pazpadboTaHo

B coorBerctBum ¢ ®DenepanbHbiM 3akoHOM OT 25 nexabps 2008 roma Ne 273-03 "O
MIPOTUBOJAEHCTBUM KOPPYMLIUU".

1.2.TlonoxkeHne o0 KOH(QIUKTE HWHTEPECOB — OTO BHYTPEHHUH JOKYMEHT YUpeKaeHHUs,
YCTaHaBIIMBAIOIINI TOPSIOK BBISBICHUS U YPEryJHUpPOBaHHS KOH(IMKTOB UHTEPECOB, BO3HHKAIOIINX Y
pabOTHUKOB B XOJI€ BBITIOJIHEHHS UMH JTOJDKHOCTHBIX (TPYIOBBIX) 00513aHHOCTEH.

1.3. B Hacrosimem Ilonoxennn moa KOHGIMKTOM UHTEPECOB MOHUMAECTCS CUTYaIlUs, IPU KOTOPOH
JUYHAs 3aWHTEPECOBAHHOCTh (MpsMasi WM KOCBEHHas)) paOOTHHKA YUPEKICHHS BIHSIET MM MOXET
MOBIIUATH Ha HAJJISKAIllee WCIOIHEHHE UM JIOJDKHOCTHBIX (TPYIOBBIX) 00sS3aHHOCTEH WM MpPHU KOTOPOH
BO3HHMKAET WJIM MOXET BO3HUKHYTh NMPOTHBOPEUHE MEKIY JMYHOW 3aWHTEPECOBAHHOCTHIO PaOOTHHKA
VYupexaeHus ¥ IpaBaMu U 3aKOHHBIMH WHTEpecaMH Y UpeKIeHHs], CIOCOOHOE TPHUBECTH K MPUUYNHEHUIO
Bpera ImpaBaM M 3aKOHHBIM HHTEpecaM, UMYILECTBY U (WJIH) AETOBOM pemyTanuu Y UpeKaeHusl.

2. KPYT JIULL, IOMAJIAIOIUX MO/ BO3JIEIICTBUE
HACTOSIIETO MOJIOKEHMS

2.1. JleiicrBue Hacrosmiero [lomoxeHus pacrmpocTpaHsercss Ha Bcex pabOTHHKOB YUpeKJIeHUs,
BHE 3aBHCHMOCTH OT YPOBHS 3aHHMMAaeMOW WMU JIOJDKHOCTH W Ha (PU3UYECKHX JIUI, COTPYIHUYAIONINX C
VYupexeHrneM Ha OCHOBE IPakJaHCKO-TIPABOBBIX JOTOBOPOB.

3. OCHOBHBIE NPUHIMIIBI YITPABJEHUSA KOH®JIUKTOM UHTEPECOB B
YYPEXJIEHNN

31 B ocHOBY paboThI 10 YIPaBICHUIO KOH(GINKTOM HHTEPECOB B Y UPEIKIACHUH MOJT0KECHBI
CIITYFOIINE TPHHITUITEL:
-00513aTENLHOCTh PACKPBITHS CBEICHH O pealbHOM HJIM MOTEHIIMATEHOM KOH(IMKTE HHTEPECOB;
-HHJBHyIEHOE PACCMOTPEHHUE U OIICHKE PEIyTAlMOHHBIX PUCKOB JUIS Y UPEXKJICHUS TIPU BBISIBIICHHN
KaXXI0T0 KOH(MIIMKTAa HHTEPECOB U €r0 YperyJIHpOBaHUSI,
-KOH(HICHIIHATBHOCTH MPOIEcca PACKPBITUS CBEJICHUH 0 KOH(IIMKTE HHTEPECOB U TIpoIlecca ero
YperyJIupoBaHuUs;
-coOIIoIeHne OataHca MHTEPECOB Y UPEKISHHS U paOOTHHKA MPH yPEryJInpOBaHUN KOH(IIMKTA
HWHTEPECOB;
-3anuTa pabOTHHUKA OT TIPECTICAOBAHMS B CBS3H C COOOICHHEM O KOH(IMKTE HHTEPECOB, KOTOPHINA OBLIT
CBOEBPEMEHHO PACKPHIT PAOOTHUKOM H YPETyIHPOBaH (IIPEAOTBPAIIEH) Y UPEKICHIEM.

4. MOPAAOK PACKPBITUA KOH®JIUKTA HUHTEPECOB PABOTHUKOM YYPEXJIEHUSA
N ITIOPANOK EI'O YPETI'YJIMPOBAHMUSA, B TOM UYHNCJIE BO3MOKHBIE CITOCOBbI
PA3ZPEIHIEHUSA BOSHUKIIEI'O KOH®JINKTA HHTEPECOB

41 Tlpouemypa pacKpbITHSI HHTEPECOB JTOBOIUTCS JI0 CBEACHUS BCEX PAOOTHUKOB Y UpEXKICHUS.
CyIIecTBYIOT CIeIyIOIINE BO3MOXHbIE BAPHAHTHI PACKPHITUS KOH()INKTa HHTEPECOB:
-pacKpbITHE CBECHUH 0 KOH(IINKTE HHTEPECOB P IpHEMe Ha padoTy;
-pacKpbITHE CBECHUH 0 KOH(IINKTE HHTEPECOB IIPH HA3HAYEHNHU HAa HOBYIO JIOJDKHOCTH;
-pacKpbITHE CBEJCHUH, 10 Mepe BOSHUKHOBEHHS CHTYaIHii KOH(IMKTa HHTEPECOB.
42. PackpeITie CBEeIEHHI O KOH(IMKTE HHTEPECOB OCYILECTBISIETCS B TMCHMEHHOM BHJE. MOXeT
OBITh JTONMYCTUMBIM IEPBOHAYAIBHOE PACKPHITHE KOH(IMKTAa WHTEPECOB B YCTHOH ¢Qopme ¢
nocrnenyromieil pukcayeil B MMCbMEHHOM BHJE. JlOMDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 IIPUEM
CBEJICHUH O BOSHUKAIONMX (MMEFOLINXCs) KOH(IMKTaX HHTEPECOB SIBISIETCS penceaarens Komuccnu o
COOJIOJICHUIO TPEOOBAaHMI K CITy)KEOHOMY IOBEICHHIO PAaOOTHHKOB M YPETYJINPOBAHUIO KOH(IIUKTA
UHTEPECOB.

43 YupexneHue Oeper Ha ceOsi 00s3aTeNbCTBO KOH(PHACHIMAIBHOIO PACCMOTPEHMS NPENCTaBICHHBIX
CBeIGHMH W yperynupoBaHus KoH(pmukTa uHTepecoB. llocrymmBmias uHpopmanus AODKHA OBITH
TIIATEFHO MPOBEPEHA YIOJIHOMOUYEHHBIM Ha 3TO JIOJDKHOCTHBIM JIMIIOM C IIEBI0 OLEHKH CEPbEe3HOCTH
BO3HHMKAIOIINX Ul YUpeXxAeHHs PUCKOB M BbIOOpa Haubosee momxonsmied (GopMbl yperyaupOBaHUs
KOH(JIMKTa HHTEPECOB.



44. B wutore stoit pabotel YupexaeHHe MOXKET MPUHUTH K BBIBOAY, YTO CHTYyallusi, CBEICHHS O
KOTOpO# OBbLTH MpEACTaBlICHBl paOOTHUKOM, HE SIBISETCS KOH(IMKTOM HHTEPECOB M, KaK CIEACTBUE, HE
HYX/IAeTCsl B CIIENUANILHBIX CIIOCO0aX YPEryJlInpoBaHus. Y UpeKIeHUE TAKKE MOXKET IPUHTH K BBIBOAY, YTO
KOH(IIMKT HHTEPECOB UMEET MECTO, M UCTIONB30BATh PA3IMYHbBIE CIIOCOOBI €r0 pa3pelieHus], B TOM YHUCIIe:
-OrpaHl4YeHUe JOCTyNna pabOTHUKA K KOHKPETHOW HMH(OpMalMu, KOTopash MOXKET 3aTparuBaTh JHUYHBIE
HWHTEpeChl paOOTHHKA;

-IOOPOBONBHBINA OTKa3 pabOTHHKA YUpPEKICHUS WM €ro OTCTpaHeHue (MOCTOSHHOE WM BPEMEHHOE) OT
ydacTusi B OOCYKJEHUU U TIPOIecce MPUHATHS PEIIeHHH 10 BOMPOCaM, KOTOPbIE HAXOISTCS WJIH MOTYT
0Ka3aThCsl MOJI BIUSIHIEM KOH(DIMKTa HHTEPECOB;

-TIepecMOTp U U3MeHeHUe QYHKIMOHAIBHBIX 00s3aHHOCTEH paOOTHUKA;

-mepeBosl pabOTHUKAa Ha  JOMKHOCTh, NPEAyCMaTPUBAIOUIYIO  BBIMOJHEHUE  (PYHKIIMOHATIBHBIX
00sI3aHHOCTEH, HE CBS3aHHBIX ¢ KOH(IMKTOM HHTEPECOB;

-0TKa3 pabOTHHUKA OT CBOErO JIMYHOI'0 HHTEPECa, MOPOKAAIOIIET0 KOHPIUKT C MHTEpecaMH Y UpekICHHS;
-yBOJIbHEHHE PA0OTHHKA U3 Y UPESKACHUS 110 MHUIIMATHBE pAaO0OTHUKA.

45. [lpuBeneHHBI TIepedeHb CIIOCOOOB paspenieHus: KOH(MJIMKTa HWHTEPECOB HE SIBISETCS
WCYEPIBIBAIONINM. B KakJJOM KOHKPETHOM cjiy4ae MO JOrOBOPEHHOCTH YUpexJeHUs W pPabOTHHKA,
PACKpBIBIIETO CBEACHUS O KOHQUIMKTE WHTEPECOB, MOTyT OBITh HaiilieHbl WHBIE (OPMBI  €ro
yperyaupoBaHusl.

46. [Ipu pasperieHrn UMEIOIIErocs KOH(IMKTa UHTEPECOB CIISyeT BRIOpaTh Hanbosiee

«MSITKYIO» MeEpy YyperyJaupOBaHHS M3 BO3MOXKHBIX C Y4YETOM CYIIECTBYIONIMX OOCTOSATENHCTB. boree
KECTKUE MEphI CIIeyeT UCIOJIb30BaTh TOJIBKO B CIydae, KOrJia 3TO BhI3BAHO PEaibHON HEOOXOMMOCTBIO
WIH B ciIydae, eclii 0oliee «MSTKHE» MEphl OKa3aJnuCh HENOCTaTouyHOo S((GeKTHBHBIMU. [Ipy mpuHATUH
pemeHnss 0 BBIOOpE KOHKPETHOTO METOJ[a paspelicHus KOH(IMKTa WHTEPECOB BaXKHO YUYHUTHIBATH
3HAYMMOCTh JIMYHOTO HHTepeca PabOTHHKA M BEPOSTHOCTh TOrO, YTO 3TOT JIMYHBIA HHTEpec Oyzaer
peanu30BaH B yiepd nHTepecaM Y upekIeHusI.

5.0BA3AHHOCTU PABOTHHUKOB B CBsA3U C PACKPBITUEM U YPEI'YJIMPOBAHUEM
KOH®JIUKTA UHTEPECOB

51 [TonmoxeHneM yCTaHABJIMBAIOTCS CICAYIONIME OOS3aHHOCTH pPaOOTHHKOB B CBSI3H C
PacCKpBITHEM U ypEryInpOBaHWEM KOH(DIMKTAa HHTEPECOB:

-IPU TPUHSATHH PEIIeHWH M0 AEJTOBBIM BOIPOCAM W BBHIMONHEHHUS CBOMX JOJDKHOCTHBIX (TPYAOBBIX)
00s13aHHOCTEl PYKOBOJCTBOBATHCS WHTEpecamMH YUpeXIeHHs — 0e3 ydeTa CBOMX JIMYHBIX HHTEPECOB,
WHTEPECOB CBOMX POACTBEHHUKOB (CYNPYTH, IETH, POIWTENH, OpaThs, CECTPHI, a TaKKe OpaThs, CECTPHI,
POIUTENH U IETH CYIIPYTOB, CYIIPYTH JIeTell) U Apy3el;

-n30eraTh (10 BO3MOXHOCTH) CHUTyalldii M OOCTOATENHCTB, KOTOPBIE MOTYT TNPUBECTH K KOHQIHUKTY
HWHTEPECOB;

-pacKpbIBaTh BOSHUKIINHN (pEasbHBIN) MU TOTEHITHANBHBIN KOH(IUKT HHTEPECOB;

-COCHCTBOBATH YPEryINPOBAHHUIO BO3HUKIIIETO KOH(IINKTa HHTEPECOB.

6. MPOLUEAYPA YBEAOMJIEHUA PABOTOOATEJISA O HAJIMYUU KOH®JIUKTA
HUHTEPECOB NJIN O BO3MOKHOCTH EI'O BOSHUKHOBEHMUSI.

6.1 PaGoTHUK 00si3aH yBEIOMIIATH paOOTOAATENS B JIUIE PYKOBOAMTENS YUPEKICHUS O KaKIOM
cllyuae BO3HUKHOBEHHS y HEro JMYHOW 3aWHTEPECOBAHHOCTH (BO3MOXXHOCTH TIONYyYEHHS] B CBSI3H C
WCIIOTHEHUEM TPYJOBBIX OOS3aHHOCTEH JIOXOIIOB B BUJE JICHET, IIEHHOCTEH, HHOTO UMYIIECTBA, B TOM
YHCIle UMYIIECTBEHHBIX MPaB, WIA yCIYT UMYIIECTBEHHOIO XapakTepa Jjs ceOs WiIH U TPEThUX JIUI),
KOTOpasi MPUBOIUT HITH MOXKET TIPUBECTH K KOH(IUKTY HHTEPECOB.

KoH}auKkT nHTEpecoB - cuTyalys, IpH KOTOPOH JIMYHAsl 3aMHTEPECOBAHHOCTh PAOOTHUKA BIMSET WIH
MOXET IMOBJIMATh Ha HaJJIeKallee MCIONHEHHE UM TPYIOBBIX O0sS3aHHOCTEH: NMPH KOTOPOl BOZHHKAET
WIH MOXKET BOSHUKHYThH MPOTHBOPEUHE MEXKIY JIMUHOM 3aMHTEPECOBAHHOCTHIO pa0OTHUKA M MpaBaMu, U
3aKOHHBIMM HMHTEpECaMu TOCYJapCTBEHHOIO YUPEKICHUsS, PaOOTHUKOM KOTOpOrO OH SIBJISIETCS,
CIOCOOHOE MPHUBECTH K MPUYMHEHHIO BpEAa HMMYLIECTBY M (WMJIM) JAEIOBOM penyTaluyd JaHHOW
OpTraHH3allHN.



62 YBemomiieHne opopMIISIETCSl B MMCBbMEHHOM BHJIE B IBYX SK3EMILIIPAX.
[lepBrIii 3K3eMIUIAp yBeJOMIIEHHUS PaOOTHHK IepeaacT PyKOBOAMTENIIO YUPESKIACHUS! He3aMeITUTENbHO,
KaK TOJIBKO CTaHEeT W3BECTHO O HAJMYMK KOH(IMKTa HHTEPECOB UM O BO3MOXKHOCTH €TI0 BOSHUKHOBEHHUSI.
Bropoii sx3eMmisip yBenoMIIeHHUs, 3aBEPEHHBIN PyKOBOJHUTENEM YUPEXKIEHHS, OcTaercsi y paOOTHHKaA B
KayecTBe MOATBEPIKACHNUS (aKTa MPEACTABICHHS YBEJOMIICHHUSI.
B cinydae eciu paGOTHHK HE MMEET BO3MOXKHOCTH IepelaTh yBEAOMJIEHHE JMYHO, OHO MOXET OBITh
HaIpaBJIeHO B aJjpec yUPexJeHUs 3aKa3HbIM TUCHMOM C YBEIOMJICHHEM U OMMCHIO BIIOKEHHUS.

7. IOPSIJOK PETUCTPALIMU YBEJOMJIEHUI

71 YBemomiieHHS O HAIWYUU KOH(QIUKTA WHTEPECOB MJIH O BO3MOKHOCTH €r0 BO3HUKHOBEHHUSI
PErUCTPUPYIOTCS B JICHb MOCTYIICHHUS.

72. Peructpanysa yBEeJOMJIEHMH MPOM3BOAMUTCS OTBETCTBEHHBIM JIMIIOM B JKypHaje yueTa
YBEIOMJIEHHH, JHUCTBI KOTOPOT'O JOJDKHBI OBITH NPOHYMEPOBAHBI, IPOIIHYPOBAHBI W CKPEIUICHBI
MIOJIMTUCHIO PYKOBOJUTENS YUPEXKIACHUS U IeYaThio.

B xypHaie ykasplBaroTCs:
- IOPAIKOBBIA HOMEP yBEIOMJIEHUS;
- JlaTa ¥ BpeMs IPUHATHS YBEIOMIICHUS;
- amuTus ¥ MTHAIMAIB pAOOTHHIKA, OOPATHBILIErOCs C YBEJOMIICHHEM;
- laTa ¥ BpeMs [epeaayn yBeJoMIIEHUs pab0oToNaTelto;
- KpaTKOe COJep>KaHue yBeIOMIICHMS;
- (amuTus, MHUITAIBI ¥ TTOJITUCH OTBETCTBEHHOTO JINIIA, 3aPETUCTPUPOBABIIIETO YBEIOMIICHHE.
73 Ha yBemomieHWM CTaBUTCSI OTMETKAa O €ro IOCTYIUIEHHH, B KOTOPOM YKa3bIBalOTCA Jara
MTOCTYTUIEHHS ¥ BXOJALIII HOMED.
74. Tlocne perucTpanyy yBeIOMJICHUS B XKYpPHaJe PEruCTpalMi OHO MEPEAAETCsl Ha pacCMOTPEHHE
PYKOBOIMTENIO YUYPEKICHUS He Io3[Hee pabouero MHs, CICLYIOLUIEro 3a JHEM pEerucTpaluu
YBEIIOMJICHUS.

8. MIOPAAOK IMPUHATHUSA MEP 110 IPEJOTBPAIIEHWUIO U (MJIN) YPET'YJIMPOBAHUIO
KOH®JIMKTA UHTEPECOB

81 B Teuenne 3-x pabouux JHEH PYKOBOIUTENb YUPEHKICHHS PACCMATPHBACT IMOCTYIUBIIICE
YBEOMJICHUE ¥ MIPUHUMACT pPEIICHHEe O MepaxX IO MPEJOTBPANICHHIO WU YPEryIUPOBaHUI0 KOH(IMKTA
uHTepecoB. [IpemoTBpallieHHe WU YperyJupoBaHUE KOH(IUKTA HMHTEPECOB MOXKET COCTOSTh B
M3MEHEHNHN [OJDKHOCTHOTO TIIOJOKeHHs (TepepacrpeneneHnn (yHKIHH) paOOTHUKA, SBISIOIIETOCS
CTOPOHOW KOH(IUKTAa HWHTEPECOB, BIUIOTH JIO €ro OTCTPAaHEHUS OT WCHONHEHHs JOJDKHOCTHBIX
00sI3aHHOCTEH B YCTaHOBIICHHOM mopsiake. KpoMe Toro, MOryT ObITh IPUHSTHI HHBIC MEPHI IO PEIICHHUIO
PYKOBOJIMTEIIS YUPESIKICHUS.

82 Perienue pyKOBOAUTENS YUPSKICHUS O MEPAX MO MPEIOTBPANICHHIO HITH YPETYIUPOBAHUIO
KOH(ITMKTa HHTEPECOB MpUHUMAETCS B (hopMe MpaBoBOro akta. KoHTposb 3a peanusanueil JaHHOTO
MPABOBOT'0 aKTa OCYMIECTRIISICTCS JTUIIOM, OTBETCTBEHHBIM 32 MPOPHUIAKTHKY KOPPYIIIMOHHBIX
MPABOHAPYIIICHUH B YUPSKIACHUH. Y BESIOMIICHUE O HATMYNH KOH(IMKTA HHTEPECOB HITH O BO3MOXKHOCTH
€ro BO3HUKHOBEHHS MPHOOIACTCS K THYHOMY Iy PaOOTHHKA.
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